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MMOJIO)KEHHUE
0 MePCOHAIBHBIX IAHHBIX PA00OTHHKOB

1. OO1ue moI0KEHUS.

1.1.1lenbr0 moNOKEHUsT 00 00pabOTKE MEPCOHAIBHBIX JTaHHBIX paObOTHHKOB (nanee — IlomoskeHue) siBiiseTcs
3amuTa NepcoHaNbHBIX NaHHBIX padotHHkoB HOY J1O JIII «/Ixon IlapcoHcy (mamee — YupexaeHue ) OT
HECaHKIIMOHUPOBAHHOTO JIOCTYIIA, HEMPABOMEPHOTO VX MCTIOIH30BAHMS WU YTPATHI, & TAKXKE YCTAHOBJICHHE
OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMI, WMEIOIIMX JOCTYNl K TIIePCOHANBHBIM JaHHBIM PaOOTHHUKOB,
32 HEBBINOJIHCHUE TPEOOBAaHUI HOPM, PETYIUPYIOIIUX 00pa00TKY M 3alUTY MEPCOHATIBHBIX JaHHBIX.
1.2.Tlonoxenue pa3zpaboTaHo B cOOTBETCTBHH cO cTaThsamu 85-90 Tpymosoro Kogekca Poccuiickoit @enepanum,
Koncturynueit Poccutickoit ®enepanmu, ['paxknanckum kogexcom Poccuiickoit @enepanuu, OeaepanabHbBIM
3akoHOM «0O0 mH(popMaIuy, HHHOPMAIIMOHHBIX TEXHOJOTHSIX M O 3aluTe wHQopManuny, denepaabHbIM
3aKk0HOM «O TepCOHANBHBIX JaHHBIXY», [[paBriaMu BHYTpEHHETO TPYIOBOTO pacropsaaka OpraHu3aliim.
1.3.Tlopsmok BBO/A B AeiicTBrE U m3MeHeHus [lomoxenHws.
1.3.1. TlomokeHWe BCTYMaeT B CHIY C MOMEHTa YTBEpXAEHUS ero JupekTopoMm YdUpexaeHus W
NehcTByeT 0€CCPOYHO, IO 3aMEHBI €TI0 HOBBIM TTOJI0KEHUEM.
1.3.2. Bce m3menenus B [lonoxeHns BHOCATCS COOTBETCTBYIOIUM ITPUKA30M.
1.4.Bce pabotauku OOIIecTBa JOKHBI OBITh 03HAKOMJICHBI ¢ HACTOSIIUM [1010KeHMEM 110/ TOATHKCH.
1.5.PexxM KOHOQUICHIMATBHOCTH TEPCOHANBHBIX JAHHBIX CHHMAaeTCS B Cllydyae WX OOE3JMYUBAHUS H IO
WCTEYCHUU 75 JNeT cpoKa WX XpaHEHWs, WM TPOJUIEBACTCS HAa OCHOBAHWW 3aKIFOYCHHS OKCIEPTHOU
koMuccun OO6I1IecTBa, €CIM HHOE HE OIPeIEIeHO 3aKOHOM.

2. OCHOBHBIE IIOHSTHS.

2.1. lns neneii Hacrosiero [1o0xKeH s UCIOIB3YIOTCS CIASAYIONINE OCHOBHBIC TOHSTHS

— TepcOHaNbHbIE JaHHBbIE pabOTHHKA — J00as WHGOPMAIMS, OTHOCSIIASACSH K OIPENeICHHOMY WU
OTIpEIeNIIEMOMY Ha OCHOBAaHHMM Takoi WHQopManmu pabOTHUKY, B TOM YHCIEe ero (amMuius, uMs,
OTYECTBO, TOJl, MECSI, Jara M MECTO POXKAEHHs, aapec, CeMeHHOoe, COLMaIbHOE, MMYIIECTBEHHOE
noJjIoXeHue, o0pasoBanue, npodeccus, T0X0Ibl, Apyras nHpopMaLus, HeoOXoauMas padoToAaTeNo B
CBSI3U C TPYJIOBBIMH OTHOIIICHUSIMH;

— 00paboTka NepCOHAIBHBIX JaHHBIX — COOp, cHCTeMaTH3aluus, HAaKOIUIEHHE, XpaHEHHe, yTOYHEHHE
(oGHOBNIEHWE, W3MEHEHHWe), WCIOJb30BAHWE, pAcHpoCcTpaHeHwe (B TOM 4HCIE TIepeaaya),
o0e3nrunBanue, OJIOKUPOBAaHHUE, YHHUTOXKEHHUE NTEPCOHANBHBIX JaHHBIX pAOOTHUKOB Y Upe:KAeHNUS,

—  KOH(HMICHIMAIBLHOCTh IEPCOHAJIBHBIX JaHHBIX — O0SM3aTeIbHOE JUIS COOJIOACHUS Ha3HAYEHHOTO
OTBETCTBEHHOTO JIMIA, IMOJYYHUBIIETO JOCTYIT K MEPCOHATBHBIM JTaHHBIM PaOOTHUKOB, TpeOOBaHHE HE
JIOITYCKAaTh X pacIpOCTpaHeHHus Oe3 corjacus pabOTHHKA MM HHOTO 3aKOHHOTO OCHOBAHUS;

— paCHpOCTpaHeHI/Ie HepCOHa.HI)HBIX JAHHBIX — )IeﬁCTBPIH, HaHpaBHCHHBIe Ha nepeﬂaqy HepCOHa.HI)HBIX
JAHHBIX Pa0OTHUKOB ONpECIIEHHOMY Kpyry Jini (Ilepeavya TEepCOHAJbHBIX JaHHBIX) WIH Ha
O3HAKOMIJICHUC C HepCOHaHBHBIMI/I JAaHHBIMHA HeOFpaHI/I‘IeHHOI'O prra JINII, B TOM 4YHUCJIC
00HAapOJOBaHNE TEPCOHAIBHBIX JAaHHBIX pPAOOTHHUKOB B CPEJACTBAX MAaCCOBOM WH(OPMAIHH,
pasMernieHrne B WHGOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIX CETSIX WM IPEOCTABICHHE JOCTyIa K
TIepCOHALHBIM JTaHHBIM PAa0OTHUKOB KaKUM-JINOO HHBIM CITIOCOOOM;
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WCIIONb30BaHUE TEPCOHANBHBIX JaHHBIX — JOEUCTBUS (OmMepanuu) C TEepPCOHANBHBIMH TaHHBIMH,
COBepIIIaeMbIe TOJKHOCTHBIM JiIoM OOIIEeCTBa B MEISIX MPHHATUS PEIICHUH WM COBEPIICHUS MHBIX
JEHCTBHIA, TOPOKAAFOIIUX FOPUIANIECKUE TTOCICICTBUS B OTHOIICHUH PAOOTHHKOB TUOO MHBIM 00pa3oM
3aTparvBaroMX WX MpaBa U CBOOOIBI WIIH MpaBa B CBOOOIBI IPYTHX JIHIL;

OJIOKMpPOBAaHUE TICPCOHATBHBIX JIAHHBIX — BPEMEHHOE TIPEKpalieHue cOopa, CHUCTEMaTHU3alluH,
HAKOIIJICHUSI, UCTIONIL30BAHMUS, PACTIPOCTPAHEHHS TIEPCOHATBLHBIX JTAHHBIX pAOOTHUKOB, B TOM YHCIIE UX
nepeaaymn;

YHUUYTOKEHUE MEPCOHABHBIX JTAHHBIX — JICUCTBUS, B PE3YJIbTaTE KOTOPHIX HEBO3MOXXHO BOCCTAHOBUTH
coJiep>KaHue MEPCOHATBHBIX JAHHBIX B HH(POPMAITMOHHON CHCTEME TIEpPCOHANTBHBIX JTaHHBIX PA0OTHUKOB
WIKX B PE3yJbTaTe KOTOPBIX YHHUUYTOXKAIOTCS MaTepHUadbHbIE HOCHTEIH IMEPCOHAIBHBIX JAHHBIX
pabOTHHKOB,;

00e3TMYMBaHNE TICPCOHATBHBIX JTAHHBIX — NEHCTBUS, B PE3yIbTaTe KOTOPHIX HEBO3MOXKHO ONPE/ICIIUTh
MPUHAIIICKHOCTH MEPCOHATLHBIX JAHHBIX KOHKPETHOMY Pa0OTHHKY;

00IIeTOCTYTHBIE TIEPCOHABLHBIC JaHHBIC — MIEPCOHAIBHBIC JaHHBIC, OCTYI HEOTPAaHHMUEHHOTO Kpyra
JUIl K KOTOPHIM TMPEJOCTAaBICH C COMIacus pabOTHWKA WJIM Ha KOTOPhIE B COOTBETCTBHH C
(henmepalbHEIMU 3aKOHAMH HE PACTIPOCTPaHsIETCs TpeOoBaHUE COOIIOICHNS KOH(DHUICHITHATLHOCTH.
uHQOpMAaIUs — CBeZICHUS (COOOIICHNS, TAaHHBIC) HE3aBUCHMO OT (DOPMBI HX MPE/ICTABICHNUSI.
JOKYMECHTUPOBaHHAas HHQpopManus — 3adUKCHpOBaHHAs Ha MaTepUATbHOM HOCHTENE IyTeM
JOKYMECHTHUPOBaHUST UH(POPMAIIHS ¢ PEKBU3UTAMH, MTO3BOJISIONIMMU OMPEICITUTh TaKyl0 HH()OPMAIIHIO
WJIH e¢ MaTepUaTbHbIA HOCUTEb.

3. CocraB IICPCOHAJIBHBIX JaHHBIX pa6OTHI/IKOB.

3.1.B cocTaB nepcoOHANBHBIX TaHHBIX PAOOTHUKOB Y UPEKICHUS BXOIAT:

aHKeTHBIC U Onorpaduyeckue TaHHbIE;

o0Opa3oBaHwHe;

CBEJICHHUS O TPYJIOBOM H OOIIEM CTaXe;

CBEJICHHUS O COCTAaBE CEMbH;

NacHoOpTHHIEC JaHHbIC;

CBEJICHUS] O BOMHCKOM yYeTe;

CBEJICHHUS 0 3apabdOTHOM IIIaTe;

CBEJICHHUS O COLMAJBHBIX JIIOTaX;

CIEeIHAIBHOCTD,

3aHMMaeMasi I0JKHOCTB;

HaJIM4Ke CyIMMOCTeif;

aJipec MecTa JKUTEJIbCTBA;

JoManrHuit TenedoH;

MECTO Pa0OThI MJIH Y4eObl WICHOB CEMbU M POJCTBCHHUKOB;
cofiep’KaHue TPYJOBOTO I0TOBOPA;

COCTaB JIEKJIapUPYEMBIX CBEJICHUIN O HAIMYMK MAaTEPUAIIbHBIX IEHHOCTEH;
cofiepKaHue JAeKIapaliy, I0JaBaeMoil B HAJTOTOBYIO HHCHEKIINIO;
IMMOJJIMHHUKHA U KOITUH ITPUKA30B 110 JIUYHOMY COCTaBY,

JIMYHBIC AcJIa U TPYAOBbIC KHHXXKH COTPYIHUKOB;

OCHOBAHUA K IIpHUKa3aM I10 JJUYHOMY COCTaBY,

JcJa, CoACpKAIMUE MaTEpHaJIbl IO IMMOBBINICHUIO KBaHI/I(i)I/IKaHI/II/I " IEPETIOATOTOBKE COTPYAHUKOB, UX
aTTECTalluH, CIIy>KEOHBIM PacCieIOBaHUAM;

KOITMM OTYCTOB, HAIIPABJIACMBIC B OpTaHbl CTATUCTUKH.

3.2. JlaHHbIe TOKYMEHTHI SIBIAIOTCS KOHOUACHIHAIBHBIMHI, TIPH 3TOM, YYUTBIBAsi KX MacCOBOCTb U €IMHOE MECTO
00pabOTKM 1 XpaHEHHsI - COOTBETCTBYIOIINI TP OrpaHUYEHHUS HA HUX HE CTABHUTCS.



4. O06paboTka MepCOHATBHBIX JAHHBIX.

4.1.B mnensx obecrnieueHusi mpaB U cBoOon paboTHWKa OOIIECTBO M €ro NPeACTAaBUTENIM NpU 00paboTKe
MEPCOHANBHBIX JaHHBIX paO0THUKA 00sI3aHbI COOMIOAATD CIIEAYIOINE 00LIre TpeOOBaHuUs:

4.1.1.

41.2.

4.1.3.

4.1.4.

4.1.5.

4.1.6.

O06paboTka TepCcOHaIbHBIX JAHHBIX PAOOTHHKA MOXKET OCYIIECTBISTHCS HCKIIOYUTEIHHO B IIEIISX
oOecriedeHus] COONIOACHUS 3aKOHOB M MHBIX HOPMATHBHBIX HPABOBBIX aKTOB, COJCHCTBHS
paboTHUKaM B TPYAOYCTPOWCTBE, OOY4YE€HHMH M TPOIABMKEHUH MO CiIyxOe, obecreueHHs JTUIHOU
0e30macHOCTH PaOOTHHKOB, KOHTPOJS KOJMYECTBA W KadecTBa BBIMONHAEMOW pabOTHl W
obecrnedeHus: COXpaHHOCTH UMYIIIECTBA.

[Ipu omnpenenenun oObema M cCoAep:kaHUS 00pabaTHIBAEMBIX MEPCOHANBHBIX JaHHBIX pabOTHHKA
paboTtomaTtens AomKeH pykoBoacTBoBaThbes Koncturynmed Poccuiickoit deneparuu, Tpymosim
Kognexcom n naBIME (penepaabHBIMU 3aKOHAMH.

[lony4yeHnue mepcoHaNbHBIX AaHHBIX MOXKET OCYILECTBIATHCS KaK MyTEM MPEJCTAaBICHUS X CAMUM
pabOTHUKOM, TaK U IIyTEeM MOIYYCHHS UX U3 HHBIX HCTOYHHUKOB.

[lepconanbHbie naHHBIE paOOTHHUKA CIIEAyeT MOTy4YaTh Y HETO caMoro. Ecian mepcoHanbHbIe JaHHBIE
paboTHIKA BO3MOXHO MOIYYHUTH TOJIBKO y TPETbEH CTOPOHBI, TO PAOOTHHK JTOJKEH OBITH YBEIOMIICH
00 3TOM 3apaHee M OT HEro JO0JDKHO OBITh MOJyYeHO MMCBMEHHOE coracue. PaboTonaTens MomKeH
CcOoOOmUTh, pabOTHUKY O TIIeNAX, MpearnojlaraéMblXx MCTOYHHKAX M CIIOCO0axX MONydeHUs
MEPCOHANBHBIX JTAHHBIX, & TaK )K€ O XapaKTepe IMOUIeKAINX MOTyUYSHHUIO MEPCOHATFHBIX JaHHBIX U
MOCJIE/ICTBUAX OTKa3a pabOTHHKA JaTh MUCbMEHHOE COTJIacHe Ha WX MOJy4YeHHeE.

PaGoTonarens He nMeeT MpaBa Moyyyath U 00pabaThIBaTh MEPCOHATbHEIE JaHHbIE PA0OOTHHKA O €ro
MTOJIMTUYECKUX, PEIMTHO3HBIX ¥ MHBIX YOEXKICHUAX U 9aCTHOU KU3HU. B ciydasx, HEmOCpeICTBEHHO
CBSI3aHHBIX C BONPOCAMHM TPYIOBBIX OTHOILICHWH JlaHHBIE O 4YaCTHOM JKWU3HM paOOTHHKA
(uH(MOpManUs O KUIHEIACITENHHOCTH B cpepe ceMEeHHBIX OBITOBBIX, JIMYHBIX OTHOIICHHI) MOTYT
OBITH TIOTY4YeHEI 1 00paboTaHbl paboToaTeNIeM TOBKO C €r0 MUCHhMEHHOTO COTIIACHSL.
PaGoronarens He MMeeT mMpaBoO MOIYYaTh M 00padaTHIBAThH IIEPCOHANBHBIEC TaHHBIE PAOOTHHUKA O €T0
YJICHCTBE B OOIIECTBEHHBIX 00BEIMHEHUSIX HITH €T0 MPOQCOIO3HOM ESTETHLHOCTH, 32 HCKITIOUCHUEM
CIIy4aeB, IPeyCMOTPEHHBIX (peaepatbHbpIM 3aKOHOM.

4.2.K 06paboTke, mepenade 1 XpaHSHHUIO TEPCOHATBHBIX JTaHHBIX pA0OTHUKA MOTYT UMETh JOCTYII COTPYIHHUKH:

Byxranrepuu;
Otnena nepcoHana;
Otnena nHOOPMAIIMOHHBIX TEXHOJIOTHH.

4.3. Vcnions30BaHueE MEPCOHATBHBIX TAHHBIX BO3MOXKHO TOJBKO B COOTBETCTBUH C IIETSIMH, ONPEACTHUBITUMH UX
HOJIy4EHHUE.

43.1.

[lepconanbHbIe JTaHHBIE HE MOTYT OBITh HCIONB30BAHEI B IIENAX MPUYMHEHHUS UMYIIECTBEHHOTO U
MOpaJIbHOrO Bpeia rpakKJaHaM, 3aTPyJHCHMs peaju3allMy MpaB U CBOOOJ rpaxkiaH Poccuiickoit
Oepepanuu. Orpanudenne npaB rpaxknaaH Poccuiickoit denepanuu Ha OCHOBE HCIOIB30BAHMS
nHpopMau 00 WX CONHMATBLHOM WPOUCXOXKICHHH, O PACOBOW, HAIIMOHAIBHOW, S3BIKOBOM,
PEIUTHO3HOW U MNApTUMHONW NPUHAIJICKHOCTH 3alpelieH0 W KapaeTcsi B COOTBETCTBHM C
3aKOHOJIaTEIbCTBOM.

4.4, Hepez{aqa MEPCOHAIIbHBIX TaHHBIX pa6OTHI/IKa BO3MOXKHa TOJIBKO C corjiacus pa6OTHI/IKa WJIK B CJIydasX,
IpAMO IMPEAYCMOTPEHHBIX 3aKOHOAATCIILCTBOM.

44.1.

[Ipu nepenave nmepcoHaTbHBIX TaHHBIX paOOTHHKA pabOTOATENb JOKEH COOMI0IaTh eIy IoIIre
TpeOoBaHUS:

HE coo0IaTh NepcoHabHBIE JaHHbIE PA0OTHHUKA TPEThel CTOpOoHE 0€3 MUCHEMEHHOT'O COTJIACHS
pabOTHUKA, 32 UCKJIFOYEHUEM CIIy4aeB, KOIrJja 3T0 HEOOXO0AUMO B LIEJISIX IPEAYNPEKACHUS YTPO3bI
HU3HH U 37I0pPOBBIO PaOOTHHKA, @ TAKXKE B CIIyyasiX, yCTaHOBJICHHBIX (peJiepaIbHbIM 3aKOHOM;

HE coo0IIaTh MEPCOHANLHBIC JaHHBIE pAa0OTHHKA B KOMMEPUYECKUX LEsIX 0e3 ero MIChbMEHHOTO
corJjacus;

npeaynpeanTs JIML, MOJIydaroniuX rnepCoOHaIbHbIC JTaHHbBIC pa6OTHI/IKa, 0 TOM, YTO 3TU JaHHBIC MOT'YT
OBITh MCIIOJI30BaHBI JIUIIb B IEJSAX, 1T KOTOPBHIX OHU COOOIIEHBI, U TPEOOBAThH OT STUX JIHII
MOJITBEPIKICHHS TOTO, YTO TO MPaBHIIO coOM0IeHO. JInTa, moay4Jaroniue nepcoHalbHbIe JaHHbIC
paboTHHKA, 00s13aHBI COOIOAATH PEKUM CEKPETHOCTH (KOHPHUIACHITHATBHOCTH). JlaHHOE MTOOXKEHNE
HE paclpoCTpaHsIeTCs Ha OOMEH NMePCOHANBHBIMY JAHHBIMH PAOOTHHUKOB B MOPSIKE, YCTAHOBICHHOM
(henepanbHBEIMU 3aKOHAMU;



4.4.2.

4.4.3.

paspemars JOCTYI K IePCOHAIBHBIM JaHHBIM PAaOOTHHKOB TOJBKO CIICIMAIBHO YIIOTHOMOYEHHBIM
JIMIIaM, OTIPE/ICIICHHBIM MPHUKAa30M 110 OpraHru3alliy, IPH 3TOM YKa3aHHBIE JIMIa J0JKHBI UMETh
MPaBo MOyYaTh TOJNBKO T€ IEPCOHATbLHBIE JaHHBIE pA0OTHHUKA, KOTOPBIE HEOOXOIUMBI JIS
BBITTOJIHEHHSI KOHKPETHBIX (PYHKIIHIA;

HE 3apanmBaTh HHOOPMAITHIO O COCTOSIHIH 3/IOPOBBS paOOTHHKA, 32 HCKITIOYCHHEM TeX CBEICHUH,
KOTOpBIE OTHOCSTCS K BOIIPOCY O BO3MOKHOCTH BBITIOTHEHUSI paOOTHUKOM TPYJIOBOH (DYHKIIHH;

repe1aBaTh epCOHAIbHBIE JaHHBIE pA0OTHUKA TPEACTABUTEISIM PAOOTHHKOB B TIOPS/IKE,
ycraHoBieHHOM TpynoBeiM KonekcoM, u orpaHHYMBATE 3Ty HHPOPMAIUIO TOJIBKO TEMU
MEPCOHANBHBIMU TaHHBIMH Pa0OTHHKA, KOTOPBIE HEOOXOAUMBI /17151 BBIMIOIHEHHS YKa3aHHBIMU
MPECTaBUTEISIMHA UX (QYHKIHH.

Hepez[aqa MEPCOHAJIBHBIX JAHHBIX OT ACPIKATEIIA WU €0 HpeILCTaBI/ITCJlGP'I BHCIIHEMY HOTp€6I/ITeJ'I}O
MOJXKET JONYCKATbCA B MUHUMaJIbHBIX o0beMax ¥ TOJIBKO B OCIIIX BBIIIOJTHCHHUA 3a1a4,
COOTBCTCTBYIOIIINX 00BEKTUBHOM IMPUYINHC c60pa OTUX JAHHBIX.

ITpu nepeave nMepcoOHATbHBIX JAHHBIX pAOOTHHUKA MTOTPEOUTEISAM (B TOM YKCIIC H B KOMMEPUYECKUX
IeJISIX) 3 TPe/IesIbl OpraHu3aliK paboToaTelb He TOIDKSH COOOMIATh 3TH TaHHbIE TPEThEH CTOPOHE
0€3 MUCHbMEHHOT0 COTIacus pabOTHHKA, 32 UCKIIIOYCHHUEM CITyYaeB, KOTa 3TO HEOOX0AUMO B IIETSX
NPEeyNPERKIACHUS YTPO3bl KHU3HU U 370POBbIO0 paOOTHHKA HJIH B CIyYasX, YCTAHOBJICHHBIX
(henepanbHBIM 3aKOHOM.

4.5. Bce Mepsl KOH(DHIESHITMATFHOCTH TIPU cOope, 00paboTKe M XpaHEHUH ITePCOHANTBHBIX JAHHBIX COTPYIHHUKA
pacnpoCTpaHsIOTCS KaK Ha OyMaKHbIE, TaK M Ha HJICKTPOHHBIE (ABTOMAaTH3HPOBAHHBIEC) HOCUTEIH
nH(pOpMAITHH.

4.6.He momyckaeTcst oTBeUaTh Ha BOTIPOCHI, CBA3aHHBIE C Tiepefadeii mepcoHanbHOM HHpopManuu mo tenedony
i (akcy.

4.7. XpaHeHHe NMEPCOHAIBHBIX JAHHBIX AOJDKHO NMPOUCXOJUTH B MOPSAIKE, UCKIIOYAIOIIEM WX yTpaTy WIH HX
HENPaBOMEPHOE UCIIOJIb30BAHUE.

4.8.1lpu TpUHIATHN peUIeHWH, 3aTParuBalOIIUNX WHTEpechl paboTHHWKA, pabdoTomarens HE WMeeT IpaBa
OCHOBBIBATHCA Ha MNEPCOHAJIBHBIX AAaHHBIX pa6OTHI/IKa, IMOJIYYCHHLIX MCKIIOYUTCIIBHO B PE3YJIbTATC HX
aBTOMATH3WPOBAHHOH O0OpabOTKM WM DJIEKTPOHHOTO MONy4eHHs. PaboTonmarens y4nThIBaeT JIHMYHBIC
KauecTBa pabOTHHKA, €ro J00POCOBECTHBIN U 3(h(HEKTUBHBIN TPYI.

5. Kowmriekc JOKyMEHTOB, COMPOBOXKIAIOIINN Iporiecc 0(hOpMIIEHUS TPYIOBBIX OTHOILIEHHH

paboTHuka B Opranuzaluu 0pu ero npuemMe, NepeBosie U yBOJIbHEHUH.

5.1. Madopmarus, npeacrapiseMas pabOTHUKOM TPHU MOCTYIUIEHUH Ha padoty B OpraHuzaiuio, J0JDKHA UMETh
JOKyMEHTallbHYI0 (opmy. [Ipu 3akiroueHnH TPyJOBOTO JIOTOBOpa B COOTBETCTBHH co cT. 65 Tpymosoro
kojiekca Poccuiickoii denepanyu JInio, OCTYMAIIEe Ha PadoTy, MPeIbIBsIeT padoTOAATEIO:

nacnopt rpaxxganuHa Poccuiickoit ®denepannu;

— TPYIOBYIO KHIXKKY, 32 UCKIIOUCHHEM CITy4aeB, KOTAa TPYAOBOH TOTOBOP 3aKIFOYASTCS BIIEPBEIC HITH
pabOTHHK TIOCTYTHAaeT Ha pabOTy Ha YCIOBUSIX COBMECTUTENHCTBA, TUOO TPYI0BAs KHIKKA ¥ paOOTHHKA

OTCYTCTBYET B CBSI3H C €€ yTPaTOi WM 110 IPYTrUM IPUUMHAM;

— CTpaxoBOC CBUACTCILCTBO I'OCYAAPCTBCHHOI'O ICHCUOHHOTO CTPAXOBAHM;

— JOKYMCHTBI BOMHCKOT'O y4€Ta — IJIA BOEHHOOOSA3aHHEIX U Jijn, NoAJIC)KallinuX BOMHCKOMY YUCTY,

— JOKyMEHT 00 00pa3oBaHUM, O KBATU(UKAITIH WIIA HATHYUN CIICITHATBHBIX 3HAHUH — TIPH MOCTYTUICHUN
Ha paboTy, TPEOYIOIIYIO CIIeNUATBHBIX 3HAHUH WITU CIICIIUAIIBHOMN ITOATOTOBKY;

—  CBHUJETENLCTBO 0 pucBoenun MHH.

5.2.TIpu opopmnennn padoTarka B Opranuzaiuo pabOTHUKOM OT/eNa KaJJpoB 3aroHAeTCs YHUPUIIUPOBAHHAS
¢opma T-2 «JIluunas kaprouka paOOTHUKA», B KOTOPOH OTPaXarOTCA CIEAYIOLIME aHKETHbIE H
ouorpaduyeckne TaHHbIC PaOOTHHKA:

— obmue cBeaenus (O.M.0. paboTHHKa, 1aTa POXKIACHUS, MECTO POXKICHHSA, IPaXIAHCTBO, 00pa30BaHUE,
npodeccusi, craxk paboThl, COCTOSHUE B Opake, MaCIIOPTHBIE JaHHEIE);

— CBCICHUSA O BOMHCKOM YUYCTC;

— JTaHHBIE O IpHeMe Ha paboTy;

B nanpHeliniem B JIMUHYHO KAPTOUKY BHOCSITCSI:



CBEJICHMSI O MEePEBO/IaX Ha IPYIyio padoTy;

CBEJICHHS 00 aTTeCTalllH;

CBEJICHHMSI O MOBBIICHUH KBAIU(UKALIUY;

CBeJCHHS O MPOo(hecCHOHAIBHON IIEPEOArOTOBKE;
CBEJICHMS O Harpazax (MOOIIPEHHUAX ), HOYECTHBIX 3BAHUAX;
CBeZIeHHs 00 OTITyCKax;

CBEJICHHSI O COI[HAIbHBIX TapaHTHAX;

CBEJICHHSI O MECTE JKUTCIIHCTBA M KOHTAKTHBIX Teae(OHaX.

5.3.B orzmene mepconana OOIeCTBa CO3AAIOTCS U XPAHATCS CICAYIOUIME TPYIIBI JOKYMEHTOB, COACpIKAIINE
JIAHHBIC 0 PA0OTHHUKAX B €AMHHYHOM HJIH CBOJHOM BHJIE:

5.3.1. I[OKyMCHTI)I, coacpikamue ICpCOHAIBHBIC JAaHHBIC pa6OTHI/IKOB (KOMHJ’ICKCBI JOKYMCHTOB,

COIIPOBOXAAIOIIKE Iporecc 0GOpMIICHHS TPYAOBBIX OTHOLIECHUH MpH NIpHeMe Ha padoTy, NepeBoe,
YBOJIBHEHUM; KOMIUJIEKC MAaTepHaloB [0 AaHKETUPOBAHMIO, TECTHPOBAHMIO; IPOBEICHHIO
cobeceoBaHMl C KaHAWAATOM Ha JOJDKHOCTH; MOJJIMHHUKM W KONMHM NPHKA30B 1O JIMYHOMY
COCTaBY; JIMYHbIE JIeJIa U TPYIOBble KHIDKKU PaOOTHHUKOB; Jiela, COAEpIKalllie OCHOBAaHMSA K IPUKa3y
[0 JIMYHOMY COCTaBy; Je€ja, COAEpKallue MaTephaibl aTTeCTallud PaOOTHUKOB; CIy)KEOHBIX
paccieoBaHuil; CIpPaBOYHO-MH(DOPMAIMOHHBIM OaHK JaHHBIX [0 MEpCOHany (KapTOTEKH,
KypHaJbl); TOJUIMHHUKM M KOMHWU OTYETHBIX, AaHAJUTHYECKUX U CIPAaBOYHBIX MaTepHaloB,
nepeaaBaeMblX PyKOBOACTBY OpraHu3aluy, PyKOBOAUTENIAM CTPYKTYPHBIX MOAPA3IEJICHUM; KOIUN
OTYETOB, HANpaBIsSEMBIX B TOCYJapCTBEHHBbIE OpraHbl CTaTUCTUKM, HAJIOTOBBIE WHCIEKIUH,
BBIIIECTOSIIIIME OPTaHbl YIIPABJICHUS U IpYTHe YUPEKICHNS).,

5.3.2. JlokymeHTanuss TI0 OpraHM3alMd pPa0OTHl CTPYKTYPHBIX TOApa3ACiICHUN  (TIOJIOKEHUS O

CTPYKTYPHBIX HOAPA3IEICHUAX, JODKHOCTHBIC HHCTPYKLUHN PA0OOTHHUKOB, IIPUKA3bl, PACIIOPSIKEHHUS,
yKazaHusg pykoBoacTBa OpraHuzanuu); JOKYMEHTHl IO IUIAHUPOBAaHHUIO, YYeTy, aHalu3y |
OTYETHOCTH B YacTH paboOThI ¢ epcoHanoM OpraHuzanum.

6. I[OCTYH K IICPpCOHAJIbHBIM JTaHHBIM.

6.1. Bayrpennanii goctym (noctyn BHyTpu OOIIecTBa).

6.1.1

. IlpaBo mocTtyna K epcoHanbHBIM AAHHBIM COTPYIHHUKA UMEIOT:

I'enepanbhbiii nupexktop OOecTBa;

Cotpynnuku otaena nepconana OOmiecTna;

PYKOBOJMTENN MOAPA3ACICHUI MO HANpPaBICHUIO AEATEIBHOCTH (IOCTYI K JIMYHBIM JaHHBIM TOJBKO
COTPYJIHUKOB CBOETO MOPA3/IECICHNA);

IpY MEPEBOJIE U3 OJHOTO CTPYKTYPHOIO IMOJAPA3JECJICHHS B APYroe AOCTYH K MEPCOHAIBHBIM JaHHBIM
COTPYIHUKA MOXKET HMETh PYKOBOAMTENb HOBOTO TOJpa3eICHNUS;

caM pa0OTHHUK, HOCUTEJIb TAHHBIX.

JpyTue COTPYAHUKN OPTaHU3aIlUH [IPH BBITOTHEHUU MU CBOMX CITYKEOHBIX 0053aHHOCTEH.

6.1.2. [lepeueHb JIHII, UMEIOIIMX JOCTYI K MIEPCOHAIBHBIM JJaHHBIM PA0OTHUKOB, OTIPEACIISCTCS MPUKA30M

6.2.
6.2.1

6.2.2

6.2.3.

I'enepansHoro aupekropa OOIecTBa.
Bremnuit foctyr.
. K umcnmy maccoBeix moTpeOuTeneil NepCOHaNbHBIX JaHHBIX BHE OPTaHWU3allid MOXXHO OTHECTH
rOCYIapCTBEHHBIE U HETOCYAapCTBEHHbBIE (DYHKIIMOHAIBHBIE CTPYKTYPBI:
HAJIOrOBbIC HHCIICKIIUH;
[IPaBOOXPAHHUTEIbHBIC OPraHbl;
OpraHbl CTaTUCTHKH;
BOCHKOMATHI,
OpraHbl COI[MAILHOTO CTPAXOBAHUS;
NIEHCUOHHBIE (OH/IBI;
oipa3AeiCHIs] MyHHIIUIIATbHBIX OPraHOB YIIPABJICHUS;
. Hanm3opHO-KOHTpOJIEHEIE OpraHbl UMEIOT JOCTYyNl K HWH(OpMAalMu TOJNBKO B cdepe cBoei
KOMITETSHIIHH.
Opranuszaiuy, B KOTOPbIE COTPYIHHK MOXET OCYIICCTBIATh MEPEUMCICHHS JCHEKHBIX CPEICTB
(cTpaxoBble  KOMIIAHWH, HETOCYJIApCTBEHHBIC  IEHCHOHHBIC  (DOH[BI,  OJIArOTBOPUTEIIBHBIC
OpraHM3alliY, KPEAWTHBIC YYPEXKICHHUS), MOTYT IONyYUTh JOCTYNl K IEPCOHAIBHBIM JIaHHBIM
pabOTHHKA TONBKO B CIIyYae ero MICbMEHHOTO Pa3peleHNs.
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6.2.4. CaeneHus o pabOTAOIIEM COTPYAHUKE WIH YK€ YBOJICHHOM MOT'YT OBbITH ITPEICTABIICHBI APYTOi

0pFaHI/I3aLII/Ieﬁ TOJIBKO C MMCBbMCHHOT'O 3a1poca Ha OnaHke Opranuvsanuu, ¢ NIpUI0XKCHUEM KOIINH
HOTapHUaJIbHO 3aBCPCHHOTO 3asABJICHUA pa6OTHI/IKa.

6.2.5. HepCOHaIH)HI)Ie JaHHBIC COTPYAHHUKA MOT'YT OBITh MpeACTaBJICHBI pOACTBECHHUKAM WUJIK YJICHAM €ro

CEMbH TOJIBKO C MMCBbMCHHOI'O paspCIi€HUs CaMOTr0o COTPyIHHKaA.

6.2.6. B ciyuae pa3Boja ObIBIIas cynpyra (Cynpyr) HMEIOT MpaBo 00paTuthes B OOIIECTBO ¢ MUChbMEHHBIM

3aIpocoM O pa3mepe 3apaboTHOI TIaThl coTpyaHuKa 6e3 ero cornacus (YK PO).

7. 3ammuTa nepcoHaJIbHBIX JAHHBIX

7.1. 3ammTa TEepCOHATBHBIX IAHHBIX NPEICTAaBISET COOOW KECTKO PErIaMEHTHPOBAHHBIM W AMHAMHYCCKH
TEXHOJIOTHUECKHUH TpoLece, MPeIynpeKIal0MNil HapyILIeHne JOCTYITHOCTH, IIEIIOCTHOCTH, JOCTOBEPHOCTH
U KOH(QUICHIMATGHOCTH MEePCOHANBHBIX JAHHBIX M, B KOHEYHOM CUETe, 00eCIeUHBAIONINN JT0CTATOYHO
Ha/ICKHYI0 0€30MacHOCTh HHPOPMALIUK B MIPOIIECCE YIPABICHYECKOH U MPOU3BOACTBEHHOH AEATEIbHOCTH
KOMITaHHH.
7.2. 3ammra MepcoOHANIbHBIX JaHHBIX Pa0OTHHKA OT HEIIPAaBOMEPHOTO WX HMCHOJIB30BAHUS WM YTPATHl TOJDKHA
OBITh OOecreueHa YupeKIeHHEM 3a CUET €ro CPE/ICTB B MOPS/IKE, YCTAHOBICHHOM (hefepanbHbIM 3aKOHOM.
7.3. BHyTpeHHsIsI 3a11mTa.
7.3.1. Jlna oOecriedyeHuss BHYTPEHHEW 3alllUTHl MEPCOHANBHBIX JAHHBIX pPAOOTHUKOB HEOOXOINMO

COOJTI0IaTh PSIT MEP:
OTpaHWYEHHE W perJaMeHTAaIls COoCTaBa pPa0OTHUKOB, (PYHKIMOHANBHBIE OOS3aHHOCTH KOTOPBIX
TpeOYIOT IOCTYIa K MePCOHATIbHBIM JaHHBIM COTPYTHHKOB.
CTporoe u30HMparenbHOe W OOOCHOBaHHOE pAaCHpeleiICHUE ITOKYMEHTOB M HMHQOpPMAlUU MEKIY
paboTHHKaMU,
panvoHaNbHOE pasMmelleHHe paboynmx MecT pabOTHUKOB, TPH KOTOPOM HCKIIOYAIOCH OBl
OECKOHTPOIBHOE MCIIOJIb30BaHHUE 3aIUIIaeMOi HH(pOpMaIny;
3HaHHE PabOTHUKOM TpeOOBaHMI HOPMATHBHO — METOAMYECKUX JOKYMEHTOB TIO 3aIUTe MH(POPMAIHN
Y COXPAHEHUHU TalHBIL;
HaJIM4rie HeoOXOAUMBIX YCIOBUH B MOMEHICHUH Uil paOboOThl ¢ KOHPHICHINAILHBIMI JOKYMEHTAMH U
0a3amMu TaHHBIX;
oTpeJiesieHNe U perjiaMeHTAallUs COCTaBa Pa0OOTHUKOB, MMEIOIINX MTPABO JIOCTYIIA (BX0/a) B TIOMEIIIEHHE,
B KOTOPOM HaXOJUTCS BBIYMCIUTENbHAS TEXHUKA;
OpraHM3anys MOPsAIKA YHUITOKEHUS HHPOPMAIIHN;
CBOEBPEMEHHOE BBISBIICHNE HApyIIEHUS TPEOOBAaHUH pa3peIInTENEHON CHCTEMBI OCTYIA paOOTHUKAMHU
MOJIpa3IeNICHHUS;
BOCTIMTATENIbHAS W Pa3bsCHUTENbHAS padoTa C COTPYTHHKAMHU TMOAPA3JIEICHUs 10 TPEIyIPEKICHHIIO
yTpaThl LIEHHBIX CBEJICHUHI MPpH paboTe ¢ KOHPUICHIIUATEHBIMHI JOKYMEHTaMU;
HE JIOMyCKaeTCs BbIava JIMYHBIX JIe] COTPYAHUKOB Ha paboune mMecta pykoBoautenel. Jlnunble nena
MOTYT BBLIaBaTbCA Ha pPabOYhMe MecTa TOJBKO TeHEepalbHOMY ITUPEKTOPY, paOOTHHKAM OTielna
MEPCOHANA U B UCKIIOYUTENBHBIX CITydasX, 0 MMCbMEHHOMY pa3pelIeHUI0 TeHEPAILHOTO JUPEKTOPA, -
PYKOBOJHTENIO CTPYKTYPHOTO TOJpasJeNieHns. (HampuMmep, NpW MOJrOTOBKE MAaTepHalioB JUIs
aTTecTaluu paOOTHHUKA).

7.3.2. 3aLLII/ITa MNEPCOHAJIIBHBIX JAHHBIX COTPYAHUKOB Ha 3JICKTPOHHBIX HOCUTCJIAX.

Bce mamku, cojepikaiiyde MEPCOHAbHBIC JaHHBIC COTPYIHHKA, IOJKHBI HMETh OTPaHUYCHHBIN
JIocTynm (TOJIBKO JUIS COTPYAHUKOB OTJeNa MepCcoHala W AUPEKTOpa IO HH(POPMAIMOHHBIM
TEXHOJIOTHSIM).

7.4. BHemrusa 3anmra.
7.4.1. Jlnsa obecrieueHus: BHEIIHEH 3alUThl IEPCOHAIBHBIX JTAHHBIX COTPYIHHUKOB HEOOXOIUMO COOJIIOIATh

psaa Mep:

MOPSZIOK MMPUEMA, YUETA U KOHTPOJIS IEATEINBHOCTH TOCETUTENEH;
MIPOITYCKHOM PeXUM OpraHU3aliH;

y4eT ¥ MOPSAJIOK BBIJJa4H IPOIYCKOB;

TEXHUYECKUE CPEJCTBA OXPaHbl (AJIEKTPOHHBINA KIIIOY, CUTHAIN3AIIHN);
MOPSAZIOK OXpaHbl TEPPUTOPUH, 31aHNH, TOMEIEHUH, TPAHCIIOPTHBIX CPENICTB;

7.5. Bce nuua, cBs3aHHBIE C IOJy4YeHHEM, OOpaOOTKOW M 3al[UTON MEPCOHAJIBHBIX JAaHHBIX, 00S3aHbI HE
pasrianiarh epcoHalbHbIC JaHHbIC PAOOTHUKOB.



7.6. Kpome Mep 3amuThl TNEPCOHAIBHBIX JAaHHBIX, YCTAHOBICHHBIX 3aKOHOAATEILCTBOM, pPaOOTOMATEINH,
PaOOTHUKY M UX MPEJCTABUTEIH MOTYT BBIPa0aThIBATh COBMECTHBIC MEPHI 3aIIUThI IEPCOHANBHBIX JaHHBIX
pabOTHHUKOB.

8. IlpaBa u 00s3aHHOCTH paOOTHHKA.

8.1. PaGoTHHKH TOIDKHBI OBITH O3HAKOMIICHBI ITO]] PACIIHCKY C TOKYMEHTAaMH OpTaHM3allNy,
yCTaHaBIUBAIOIIUMHE MOPSIOK 00pabOTKK epCOHATBHBIX JaHHBIX PA0OOTHHUKOB, a TAKXKe 00 WX MpaBax U
00513aHHOCTSX B 9TOH 00aacTu.

8.2. B 1emsx 3ammuThl IepCOHAIbHBIX JaHHBIX, XPAHAINXCS y paboToaaTemst, pabOTHHK UMEET MPaBo:

— TpeboBaTh UCKJIFOYCHUS WM UCTIPABJICHHUS HEBEPHBIX MJIN HETIOJIHBIX JaHHBIX;

— IOJyd4aTh CBOOOAHBIM OECIUIATHBIM NOCTYH K CBOMM IIE€PCOHAJIBHBIM NaHHBIM, BKIIOYasl MPaBO Ha
MoJy4YeHUe KOMUii JTI000H 3amKcH, collepKalleil epcoHabHbIE TaHHbIE.

— IepCOHAIbHBIE JaHHbIE OLEHOYHOIO XapaKkTepa [OIOJHWUTH 3asBICHHEM, COIEpXKAIUM €ro
COOCTBEHHYIO TOUKY 3pCHUSI;

—  OIpEeIeNsTh CBOMX MPEACTABUTEINEH IS 3aIIUTHl CBOMX IMEPCOHATBHBIX JaHHBIX;

— Ha COXpaHEHHUE U 3alllUTy CBOEH JIMYHOM KU3HU U CEMEUHOW TallHbI.

8.3. PaboTHHK 00s13aH mepenaBaTs Y UpeKISHHIO KOMIDIEKC IOCTOBEPHBIX, TOKYMEHTUPOBAHHBIX
MEPCOHANBHBIX JAaHHBIX, COCTaB KOTOPHIX ycTaHoByeH TpynoBeiM Kogekcom PO, a Takke cBoeBpeMEHHO
co00mmaTe 00 N3MEHEHUSIX CBOMX NEPCOHANBHBIX JaHHBIX.

8.4.PabOTHUKY CTaBIT YUpEKICHHE B U3BECTHOCTh 00 M3MEHEHHU (DaMWJINU, IMEHU, OTYECTBA, IAThI
POXAEHHSI, UTO MOTY4aeT OTPaKEHHE B TPYIOBOM KHM)KKE HA OCHOBAHUU MPEICTABICHHBIX JOKYMEHTOB.
[Tpu HEOOXOAMMOCTH U3MEHSIOTCS AaHHBIE 00 00pa3oBaHuH, MPOPECCHH, CIICITHATEHOCTH, TPUCBOCHUH
HOBOTO pa3psja u 1p.

9. OTBeTCTBEHHOCTSH 3a pa3rialieHue KoH(GUIeHIMaIbHON HH(pOopMaLuK, CBA3aHHOM C
MEePCOHAIbHBIMU JTAHHBIMHU.

9.1. PykoBoamTenpb, pa3pellialomnid JOCTYH COTpPYIHHUKAa K KOHQUACHIMATBHOMY JOKYMEHTY, HeceT
MePCOHAIBHYIO OTBETCTBEHHOCTh 3a JIaHHOE Pa3pelieHHe.

9.2. Kaxplit COTpYJHHK OpraHM3alluy, MOJYYAIOUINi Ui PaboThl KOHPUIICHIUAIBHBIA JOKYMEHT, HEceT
€IMHOJINYHYIO OTBETCTBEHHOCTH 32 COXPAHHOCTh HOCHTEIISI M KOH(PHICHINATBHOCTh HH()OPMAITHH.

9.3.JIuna, BUHOBHBIC B HAPYIICHUH HOPM, PETYIHPYIONINX MOJyYeHHE, 00pabOTKy M 3allUTy MepPCOHATbHBIX
JNaHHBIX PAa0OTHHMKA, HECYT JUCHUIUIMHAPHYIO, aAJMUHHCTPATUBHYIO, TPaXKJAHCKO-TIPABOBYIO HIIH
YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (pe/iepabHbIMU 3aKOHAMH.



